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Request additional portable  
air cleaners for your school 

School number:

Delivery address:

Total number of air cleaners requested:

Rationale for request:

Authorised by:

Signature:

Role:

Date:

Additional Air Cleaner Requests
The Ministry is able to provide additional portable air 
cleaners to state and state integrated schools who require 
these devices to help mitigate short-term COVID-19 
ventilation challenges. These are provided in addition to any 
air cleaners requested and distributed.

To request additional air cleaners, please fill out this 
electronic form outlining how many devices you require  
and the rationale for the request. Our team will review all 
requests and may be in touch with you if they need 
additional information. 

While these devices are provided at no upfront cost  
to schools, the ongoing maintenance, operation costs  
and any future replacement of the devices is the 
responsibility of each school. As these devices are only an 
interim or supplementary ventilation measure, all ventilation 
issues are to be raised with your Ministry property advisor  
or our ventilation team to ensure that longer term strategies 
and solutions can be identified and implemented.

More information about air cleaners

Any indoor space can be higher risk of COVID-19 transmission 
if adverse weather conditions make it impractical to open 
windows or doors. Air cleaners can be used to achieve a 
modest improvement to air quality, though this is generally 
less than can be achieved by adopting other strategies such 
as refresh breaks or partially opening windows. They do not 
reduce CO2 levels or introduce fresh air. More guidance about 
using air cleaners in schools is available here. 

Air cleaners should be positioned in a room where they are 
not disruptive to the room’s occupants, where the 
ventilation is most challenging (i.e. away from openable 
windows and doors), and should be run on their highest 
setting at all times through the school day.

Submit your request
Please submit your completed form to ventilation.
mailbox@education.govt.nz. We will aim to respond to all 
requests within five business days. 

School name:

FOR OFFICE USE ONLY

Approval:

 
Please note: All air cleaners supplied will be medium-sized units.  
These units will work in larger spaces but will take longer to filter the indoor air.

Comments:

DD MM YY

Date:

YES: NO:PARTIAL:

Approved by:

Please explain why additional air cleaners are needed including the spaces they will be deployed into, how  
these spaces are ventilated and what the issues or concerns are that the air cleaners are intended to address.
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